BYLAWS

US Committee for UNIFEM

Article I – Name

The name of this organization shall be the US Committee for the U. N. Fund for Women, Inc.  It may also be referred to as the US Committee for UNIFEM.

Article II – Purpose
The purpose of the US Committee for UNIFEM is to generate individual and public awareness and financial support for the United Nations Development Fund for Women (UNIFEM) programs in developing countries aimed at women’s empowerment and gender equality.

Article III – Membership

Section 1.  Membership in this organization is open to all individuals or organizations who support the purpose of the organization.  Any person or organization who submits a membership application with the payment of the prescribed dues shall become a member.  Organizations wishing to become members must designate one person to exercise the rights of membership for the organization.  Each member is entitled to only one vote.  Proxy voting is not allowed.

Section 2.  Membership dues shall be set by a two-thirds vote of the board present and voting at a regular or special meeting.

Section 3.  Members shall be considered to be in good standing when all dues are paid.  Only members in good standing will be sent a ballot for the election of directors, and only members in good standing on the date the ballots are sent from the office will be allowed to vote at the annual meeting.

Article IV.  Membership Meetings

Section 1.  There shall be an annual meeting of the membership.  This meeting shall take place in the spring, at a time and place established by the executive committee.  Whenever possible, the date and place will be set and published at least one year in advance.   

Section 2.  Notice of the annual meeting shall be sent to all members at least 60 days before the date of the meeting.

Section 3.  Special meetings of the organization may be called by the executive committee, the board of directors, or upon petition of at least one hundred members, and shall be held at a time and place to be set by the board of directors.  Notice of a special meeting shall include all topics to be taken up at the meeting, and shall be sent to all members at least 30 days before the date of the meeting.

Section 4.
  The quorum for annual and special meetings shall be five percent (5%) of the membership as of the date of the notice of the meeting.

Article V – Board of Directors

Section 1.
  The business of this organization shall be managed by a board of directors consisting of 24 directors and one chapter president.  A quorum of the board of directors shall be a majority of the board members then in office.

Section 2.  The board shall meet at least two times per year at the call of the president, or upon the request of any eight members of the board.  Notice of any board meeting must be given to all members of the board at least thirty days in advance of such meeting.  Notice of any special meeting or telephone conference call shall be given to all members of the board at least five working days in advance of such meeting.

Section 3.  Members of the board of directors shall be chosen as follows:


A.
Directors shall be elected by mail ballot, and election shall require a majority vote.  Ballots shall be sent to all members no more than 75 and no less than 60 days before the date of the annual meeting, with full instructions for reply included.  Ballots must be postmarked by the deadline on the ballot in order to be counted.  In case of an incomplete election, a vote shall be taken of the members in attendance at the annual meeting.  A member must be in good standing to be eligible to be elected to the board.


B.
One chapter president shall be elected by the chapter presidents to serve as a director.  This election shall take place by mail ballot in the same manner as designated for directors.   One alternate shall be elected who may attend board meetings and vote in the absence of the elected chapter president-director.

Section 4.  Terms of office shall be for two years or until a successor is elected and assumes office.  Terms shall be staggered so that approximately half of the directors are elected each year.

Section 5.  The Nominating Committee shall be composed of five members elected by the board of directors at the first meeting following the annual meeting.  The Nominating Committee shall elect its own chair.  Service on the Nominating Committee shall be for a period of one year, or until the completion of the officer elections.  Members of the Nominating Committee who wish to run for office must resign from the Nominating Committee before declaring candidacy.  There shall be no ex-officio members of this committee.
Section 6.  Vacancies on the board of directors shall be filled by the board for the remainder of the term.  

Section 7.  A director may be removed only at a meeting called for the purpose of removing that director.  The meeting notice shall state that the purpose, or one of the purposes of the meeting, is removal of the director.  The director in question shall have the right to be heard at the meeting.  A two-thirds vote of those board members present and voting shall be required for removal.  If a director is removed, the board shall proceed to fill the vacancy according to the provisions of these bylaws.

Section 8.  The board may conduct business by telephone conference call or other electronic means by which all members can hear and speak to one another at the same time. 

Article VI – Executive Committee

Section 1.
  There shall be an executive committee of the board that may act for and instead of the board during intervals between meetings, but shall be subject to policies agreed upon by the board.  The executive committee shall keep minutes of all its meetings, as well as a report of all its acts.  A copy of all minutes and reports must be furnished to each director no later than thirty days after the date of any meeting.

Section 2.  The executive committee shall be composed of eight members:  the elected officers, the chair of the Finance Committee, and the chair of the Public Relations Committee.

Section 3.  The executive committee shall meet at the call of the president, or upon request of any four members of the executive committee.  Notice of any meetings of the executive committee must be given to all members of the executive committee at least fifteen days in advance of the meeting, and notice of any special meeting or telephone conference call shall be given to all members of the executive committee at least three days in advance of such meeting.
  A majority of the members of the executive committee then in office shall constitute a quorum for the transaction of business.
Section 4.  The executive committee shall hire and fix the compensation of any and all employees, which, in its discretion, the executive committee may determine to be necessary in the conduct of the business of the organization.

Section 5.  The executive committee may conduct business by telephone conference call or other electronic means by which all members can hear and speak to one another at the same time.  
Article VII – Officers

Section 1.  The officers of the organization shall be a President, First Vice President, Vice President for Membership, Vice President for Fund Development, Secretary, and Treasurer, elected by and from the board of directors.

Section 2.  The term of office shall be for two years, or until a successor is elected and assumes office.  No officer shall be eligible to serve for more than three terms in the same office.  Service for more than half of a term shall be considered as a full term.  

Section 3.  Officers shall be elected and assume office at the first board meeting following the annual membership meeting.

Section 4.  Duties of officers


A.
President – The president shall preside over all membership meetings, shall chair the board of directors and executive committee, shall appoint all committee chairs subject to the approval of the executive committee except the Nominating Committee chair, shall be an ex-officio member of all committees except the Nominating Committee, and shall perform such other duties incident to the office of president and duties as may be prescribed by the governing documents of the association or the board of directors.  The president shall be the official representative of  the organization.


B.
First Vice President – The first vice president shall preside in the absence of the president, shall become president in the event of a vacancy in that office, shall chair the Strategic Planning Committee, and shall perform all other duties incident to the office of vice president and such other duties as may be prescribed by the governing documents of the association or the board of directors.


C.
Vice President for Fund Development – The vice president for fund development shall chair the Fund Development Committee, shall serve as an ex-officio member of the Strategic Planning Committee, and shall perform such other duties as may be prescribed by the governing documents of the association or the board of directors.  


D.
Vice President for Membership – The vice president for membership shall chair the Membership Committee, shall serve as an ex-officio member of the Strategic Planning Committee, and shall perform such other duties as may be prescribed by the governing documents of the association or the board of directors.


E.
Secretary – The secretary shall be the official custodian of the records of the organization and its seal, shall ensure that proper notice is sent to all members pursuant to the notice requirements for board and membership meetings, shall ensure that minutes from all meetings are distributed, and shall perform all other duties incident to the office of secretary and such other duties as may be prescribed by the governing documents of the association or the board of directors.


F.
Treasurer – The treasurer shall have the care and custody of all funds, shall be a signatory on all financial accounts, shall be responsible for presenting annually to the board of directors and membership an independently audited financial statement, shall render financial statements at all meetings of the board of directors, and shall perform all other duties incident to the office of treasurer and such other duties as may be prescribed by the governing documents of the association or the board of directors.

Section 5.  No officer shall be entitled to receive any salary or compensation by virtue of holding an office other than approved expenses.

Section 6.  In the event of a vacancy in the office of president, the first vice president shall become president.  In the event of a vacancy in any other office, the board of directors shall fill such vacancy for the remainder of the term.

Article VIII.  Other Committees

Section 1.  Committee chairs, with the exception of the Nominating Committee, shall be appointed by the president with the approval of the executive committee.  The president may also appoint such special committees as are deemed necessary by the president.  Committees shall report to the board as often and in such manner as the president may request.

Section 2.  There shall be the following standing committees:






Bylaws and Rules






Finance






Fund Development






Membership






Public Relations






Strategic Planning

Section 3.  The Bylaws and Rules committee shall be composed of a minimum of three members (exclusive of ex-officio members) appointed by the president with the approval of the executive committee.  The secretary shall be an ex-officio member of this committee.  It shall be the duty of this committee to receive all proposed amendments to the bylaws, and to ensure that such proposals are properly noticed to the membership.

Section 4.  The Finance Committee shall be composed of a minimum of three members (exclusive of ex-officio members) appointed by the president with the approval of the executive committee.  The treasurer shall be an ex-officio member of this committee.  It shall be the duty of the committee to prepare an annual budget, to have general supervision of all expenditures, and to assist local chapters in developing sound financial policies.  The Finance Committee chair shall serve as a member of the Strategic Planning Committee, and as a non-voting ex-officio member of all other committees whose programs require the expenditure of funds.  

Section 5.  The Fund Development Committee shall be composed of at least three members (exclusive of ex-officio members) appointed by the president with the approval of the executive committee.  The Vice President for Fund Development shall chair the committee.  It shall be the duty of the committee to raise funds to support the purposes of the organization.

Section 6.  The Membership Committee shall be composed of at least three members, (exclusive of ex-officio members) appointed by the president with the approval of the executive committee.  The Vice President for Membership shall chair the committee.  It shall be the duty of the committee to promote and expand membership in the organization.

Section 7.  The Public Relations Committee shall be composed of at least three members (exclusive of ex-officio members) appointed by the president with the approval of the executive committee.  This committee shall be responsible for promoting the activities of the organization and for ensuring that the organization receives maximum exposure in the media.

Section 8.  The Strategic Planning Committee shall be composed of at least three members (exclusive of ex-officio members) appointed by the president with the approval of the executive committee.  The First Vice President shall chair the committee.  The Vice President for Membership and the Vice President for Fund Development shall be ex-officio members of the committee.  It shall be the duty of the committee to set long and short-range objectives for the expansion and development of the organization and to develop coordinated programs, projects and activities for the ensuing years in accordance with these objectives.

Article IX.  Parliamentary Authority

The rules contained in the tenth edition of Robert’s Rules of Order Newly Revised (published 2000) shall govern this association in all cases to which they are applicable and in which they are not inconsistent with the bylaws and any special rules of order the association may adopt.

Article X.  Amendment

Section 1.  These bylaws may be amended by a 2/3 vote of the members present and voting at an annual or special meeting, provided that notice of the exact text of the amendment has been given with the notice of the meeting.

Section 2.  Amendments to the bylaws may be proposed by a committee, the board of directors, the executive committee, or upon petition of any 25 members of the association.

Provisos

1)
Chapter presidents will remain on the board until the 2002 annual meeting. 

2)
Twelve directors shall be elected to the board each year, starting with the first year following adoption of the revision.   

3)
Service subject to the term limits of the revision will start from the year of the revision.  (All board members and officers will be considered to have “0” years toward the term limit requirements.)

US Committee for UNIFEM
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